
GREENBELT RECREATION DEPARTMENT 
25 Crescent Rd., Greenbelt, MD 20770 

Phone: 301-397-2200 Fax: 301-397-2203 

Greenbelt Youth Center/Springhill Lake Recreation Center Facility Usage Policy 

 
1. App licant s w hose act iv it ies vary f rom  t hose st at ed  on t he rent al app licat ion  or  vio lat e t he Facilit y 

Usage Policy w ill be asked  t o  leave t he rent al sp ace and  t he Gr eenbelt  Yout h Cen t er /Sp r ingh ill Lake 

Recreat ion Cent er  p rem ises and  w ill not  b e ref unded  any rent al f ees paid . Rent al p r iv ileges m ay also be 

revoked  and  dam age charges m ay app ly. 

2. Only of f icers of  an organ izat ion w it h  aut hor it y t o  sign  cont ract s ar e perm it t ed  t o  subm it  

app licat ions. 

3. All alcoholic beverages are p r ohib it ed . Coolers and  cont ainers are sub ject  t o  inspect ion  t o  enf or ce 

t h is po licy. 

4. Unam p lif ied  acoust ic inst rum ent s or  a sm all shelf -sized  st ereo syst em  is p erm it t ed  p r ovided  t hat  it  

does not  d isrup t  t he ot her  act iv it ies occur r ing in  t he Greenb elt  Yout h  Cen t er /Sp r ingh ill Lake Recreat ion 

Cent er . 

5. The use o f  conf et t i, g lit t er  and  open f lam e is st r ict ly p r ohib it ed . Deco rat ions m ay not  be hung or  

t aped  t o  w alls or  t he ceiling; t h is includes st ream ers, balloons, and  p iñat as.  

6. Rent ing a room  at  t he Greenbelt  Yout h  Cent er /Sp r inghill Lake Recreat ion  Cent er  f or  p r ivat e 

inst ruct ional p r ogram s is p rohib it ed . The pub lic is invit ed  t o  app roach  t he Yout h  Cen t er ’s Recreat ion  

Coor d inat ors at  any t im e regard ing educat ional p rogram s t hey w ould  like t o  see of f ered  at  t h is f acilit y.  

7. App licant s rent ing a r oom  at  t he Yout h  Cen t er  m ay use t he space t hey have ren t ed  only. Par t icipan t s 

and /or  spect at o rs should  not  be in  o t her  areas of  t he build ing. Gr oups rent ing space at  t he Gr eenbelt  

Yout h Cent er /Sp r inghill Lake Recreat ion Cent er  m ay NOT st ore anyt h ing at  t he f acilit y . 

8. App licant s are resp onsib le f or  t he act ions o f  t heir  at t endees. Vio lat ion o f  Facilit y Rules and  Policies by 

at t endees can lead  t o  app licant ’s rent al p r iv ileges being revoked  and  possib le dam age charges.  

9. Only Cit y o f  Greenbelt  Con t r ibut ion Gr oups, Cit y o f  Gr eenbelt  Recognit ion groups, and  Cit y o f  

Greenb elt  

Hom e Ow ners’ Associat ions are elig ib le f or  f ree rent al spaces. Norm al ren t al f ees app ly t o  f und raising 

event s sp onsored  by t hese organ izat ions. 

10. The Recreat ion Depar t m en t  ret ains t he r igh t  t o  cancel any app roved  reservat ion if  t he r oom  

reserved  is needed  f or  an o f f icial Cit y o r  Recreat ion Depar t m ent  p r ogram  or  event .  

11. App licant s rent ing a room  in  t he Gr eenbelt  Yout h Cent er /Sp r inghill Lake Recreat ion Cent er  f or  a 

sing le dat e m ust  pay t he w hole am ount  due b ef ore t he rent al can be app r oved . Ap p licant s m ust  also 

p rovide a valid  cred it  card  num ber  w h ich w ill b e charged  up  t o  $500 if  f acilit y ru les and  policies are 

vio lat ed  or  if  dam age t o  t he f acilit y or  i t s cont ent s occurs.  

12. The regular  rent al f ee includes t he use o f  t ab les and  chairs on ly. Tim e f or  set -up  and  clean-up  m ust  

be included  in  your  r ent al t im e. Room s m ust  b e lef t  at  least  as clean  as t hey w ere or ig inally f ound . 

App licant s w ho run  over  t he rent ed  t im e w ill b e charged  f or  t hat  t im e, and  m ay have t heir  r ent al 

p r iv ileges revoked . 

13. App licant s request ing a quar t er ly rent al af t er  t he 15t h of  t he m ont h m ust  pay f o r  t he rem ain ing 

par t  o f  t hat  m on t h. The next  f u ll m ont h paym ent  m ust  b e paid  bef ore t he 1st  o f  t hat  m on t h .  

14. The Recreat ion Depar t m en t  reserves t he r ight  t o  revoke any cont rac t  or  deny any f u t ure 

app licat ions f r om  app licant s w ho ar e consist en t ly lat e m aking paym ent s f or  ren t als.  

15. If  t he app licant  cancels a reservat ion , at  least  72 hours’ not ice bef ore t he reserved  dat e m ust  be 

g iven in  order  t o  receive a cr ed it /r ef und . App li cant s w ho  g ive less t han 72 hours’ not ice w ill f or f eit  all 

f ees paid . 
16. Rent ers w ho cont inually cancel reservat ions m ay have t heir  rent al p r iv ileges revoked .  

17. App licant s/Organizat ions w ill be f inancially liab le f or  any dam ages t o  t he Yout h Cent er  bu il d ing, 

grounds, equipm ent , or  ar t w ork ar ising f rom  t he event  f o r  w hich t he reservat ion  is m ade.  

18. App licant s/Organizat ions w ill indem nif y and  hold  harm less t he Cit y o f  Greenbelt  f rom  and  against  all 

act ions, liab ilit y, claim s, su it s, dam ages or  exp enses o f  any kind  ar ising f rom  t he event  f or  w hich t h is 

reservat ion  is m ad e. 

19. Perm it s are non -t ransf erab le. Paying app licant  m ust  be p resent  at  st ar t  t im e o f  even t .  

 
By SIGNING this form you agree to accept responsibility to abide by all procedures and rules outlined in 

the “RULES AND REGULATIONS” and understand all penalties associated with not abiding by these 

policies. A copy of your driver’s license is REQUIRED. 

 

SIGNATURE:_____________________________________________DATE:___________________ 

Revised September, 24, 2014 

 


